
Job Code Approv ed/Adop ted Date

CITY OF RIVERSIDE
7247   09/13/2005

HUMAN RESOURCES DEPARTMENT  Revised

CLASSIFICATION SPECIFICATION

TITLE: UTILITIES PRINCIPAL RESOURCES ANALYST
   

DEFINITION 

Under direction, to recommend, negotiate, prepare and administer the City’s power resources contracts and

agre em ents  in acc orda nce  with th e dire ction  and g oals  establishe d by m anagem ent; a ctively p articip ate in

regulatory, legal and project administration efforts;  and perform related work as assigned.

REPORTS TO: Utilities Projects/Contracts Manager or Power Scheduling/Operations Manager

SUPERVISION RECEIVED AND EXERCISED 

Receives direction from the U tilities Projects/Contracts Mana ger or the Power Sched uling/Operations Manager;

exercises general supervision over profes sional, technical and administrative support staff.

EXAMPLES OF DUTIES  

Typical duties may include, but are not limited to, the following:

• Identify and assist in the negotiation and evaluation of contracts, including resource purchase and sale,

transmission, settlement, interconnection, interchange, development, participation, operation, and demand

side management agreements.

• Participate in the evaluation and formulation of operating and risk management strategies.

• Monitor and support City participation in utility industry, federal, state and local regulatory authority activities.

• Review,  evaluate and author contracts, regulatory filings and legal filings related to the City’s resource

operations.

• Serve on various project and industry committees to protect and further City interests.

• W hen  ass igned  to Pro ject/C ontra cts M anagem ent, c oord inate  and s upport Pu blic U tilities B oard , City C ouncil,

utility management and staff presentations and briefings with respect to utility contractual needs, interests and

policies.

• W hen  ass igned  to Pro ject/C ontra cts M anagem ent, e nsu re tha t the C ity is in co mp liance  with c ontra ctua l term s

and is receiving similar compliance from contracting parties in accordance with prepared task lists, schedules,

procedures and guidelines for administering and evaluating all resource related agreements.

• W hen as signed to  Project/C ontracts  Mana gem ent, evalua te existing a nd prop osed c ontractu al arrang eme nts

and recommend desirable modifications for the purpose of optimizing the City’s benefits.

• When assigned to Project/Contracts Management, analyze and recommend resource-operating strategies and

assist in the creation of contractual guidelines for related resource functions.

• Super vise and  train division pe rsonne l, as nece ssary. 

QUALIFICATIONS
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Know ledge of:  

• Contract principles, structure, purpose and negotiation techniques.

• Contract and project development and management processes.

• Elec tric sys tem s prin ciples  and theo ry.

• Contract and administrative law.

• App lication, utiliza tion and op eratio n of p owe r gen eratio n and  trans mis sion  reso urce s in or der to  econ om ically

and reliably serve electric system loads.

• Risk management theory, practices, and procedures.

• Word processing, database, and spreadsheet computer applications.

Ability to: 

• Analyze an d interpret c ontracts  and reg ulatory filings as  to conten t and app licability, and form ulate

recommended course of action.

• Analyze contractual provisions including provisions related to resource purchases and sale, transmission,

settlem ent, interch ange, pa rticipation, op eration an d  dem and side  man agem ent agre eme nts.   

• Effectively communicate complex subjects to diverse audiences using superior written and oral presentation

skills.

• Establish and maintain effective working relationships with associates, utility management and outside

agencies.

• Establish and coordinate work programs to be undertaken by persons and work groups both inside and

outs ide of  ass igned  supe rviso ry auth ority.

• Supervise division personnel, as necessary, to provide continuity and efficiency with respect to division

operations.

Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: A Bachelor’s Degree from an accredited university or college in engineering, economics,

business administration or a related field.

Experience: Five or more years of increasing responsibility in electric utility and/or power marketing,

including extensive experience in at least one of the following areas: contract administration,

resources planning, resource operations or control area operations.  Additional qualifying

experience may be substituted for the required education on a year-for-year basis.

MEDICAL CATEGORY:    Group 1

NECESSARY SPECIAL REQUIREMENT

Possession of an appropriate, valid, Class “C” California Motor Vehicle Operator’s License.

CAREER ADVANCEMENT OPPORT UNITIES



Utilities Principal Resources Analyst

Page 3 of 3 

FROM: Utilities Principal Resource Analyst

TO: Utilities Projects/Contracts Manager


